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POLICY 
Omni Hotels & Resorts uses a biometric identification system for Associate timekeeping. Omni 
employs this system for the purpose of giving Associates secure access to Omni’s timekeeping 
technology and to document clock in/out times and location(s). 
 
PROCEDURE 
This biometric identification system minimizes the need for Associates to manually fill out daily forms, as 

well as improves the integrity of Omni’s timekeeping processes. 

A. All new hire Associates will sign a Biometric Data Consent Form consenting to the collection and 
processing of biometric data for use with Omni’s biometric identification system.  
 

B. Collection and Processing 

i. Omni’s biometric identification system, developed by Kronos (Omni vendor), uses a 

temporary image of an Associate’s fingerprint to detect unique characteristics from the 

image.  

ii. Kronos creates a digitized mathematical representation of the fingerprint characteristics, 

called a “template,” and permanently discards the image.  

iii. Neither Omni nor Kronos retains or stores actual images of Associate fingerprints. Only 

the template is stored in a central database, as well as on the time clocks at the 

Associate’s property.  

iv. Supplemental materials regarding the biometric data collection and processing will be 

provided to each Associate and are also available in the Associate Service Center or on  

the|connection. 

C. Retention and Destruction 

i. The template will be retained by Omni until an Associate’s voluntary or involuntary 

separation from Omni.  

ii. After such separation, Omni will purge all of the Associate’s biometric information from 

the time clocks and from the database.  
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